
 
GISNY Library’s Guide To 
 
 
Signing into the Online Catalog and Creating 
a New Password 
  



To sign in for the first time, click the “Sign In” button at the top of the page 
 

 
  



Enter your barcode number and then click the “Sign In” button underneath 
Note: You do not have a password yet. Please do not type one in here 

 

 
  



After successfully signing in, click “My Account” at the top of the page. Here you will create your 
own password 

 

 
  



After opening “My Account,” you will see an option to change your login and/or password. Click 
that button 

 

 
  



Here you can enter your new password. Make it something only you will know, but that you will 
remember 

Note: Please do not change your login name; we only want new passwords at this time 
 

 



After you have created your password, you will be prompted to sign in again. Enter your barcode 
and new password and then click “Sign In” 

 

 
  



There is no option to click “forgot password” if you forget your new password, but don’t worry! If 
that happens, you can always email the library or click “Contact your Librarian” and we can reset 

your password. Then you will repeat this process. We ask that you do create a password for privacy 
reasons. 

 



If you click on “Contact Your Librarian,” you will get this page. 
Please enter your name, email address, the subject line “Forgot Password”, and include your 

barcode number (very important!) in the email, so we can reset your password for you and let you 
know when we have finished! 

 

 


